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UN YOUTH AUSTRALIA 
 NATIONAL EXECUTIVE VACANCY 

 
Applications are now open for the position of Chief Development Officer on the 
National Executive of UN Youth Australia. 
 
This vacancy represents an amazing opportunity to be part of the team that guides 
the implementation of UN Youth Australia’s national strategy and mission, and to 
play a key role in leading a range of portfolios.  
 
How to apply 
 
Applications should be sent to Jonty at president@unyouth.org.au and Anish at 
secretary@unyouth.org.au.  
 
Your application should include:  

• Your name, age, gender and division  
• Your best phone number and email address  
• A resume of relevant experience, not to exceed two A4 pages  
• A statement addressing the core competencies outlined below and your vision 

for the role, not to exceed two A4 pages 
 
Applications will be closing at midnight AEST on the 24th of April, so make 
sure you apply soon to avoid missing out!  
 
Appointment 
 
The position will be appointed by UN Youth Australia’s Board of Directors. The 
successful candidate will be appointed on a 12-month renewable term. 
 
Questions 
 
Please direct any questions to Jonty at president@unyouth.org.au.  
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ABOUT THE NATIONAL EXECUTIVE 
 
The National Executive are the operating staff of UN Youth Australia, a company 
limited by guarantee that serves as the federal body for eight UN Youth state and 
territory divisions. The National Executive consists of ten officers, each holding a 
specific portfolio. The National Executive is appointed by the Board of Directors.  
 
What does National Executive do?  
The National Executive’s job is to run the day-to-day operations of the national 
organisation, and help guide the strategy for the entire organisation. This involves 
overseeing the organisation’s administration, finances, educational content and 
mission, external relations, national and international programs, and volunteer 
management.  
 
What is the time commitment of being on NExec?  
Each National Executive member is appointed for 12-month, renewable contract. 
During this time, each officer is obliged to attend:  

• 1x weekly National Executive teleconference meeting (usually for one hour).  
• 2x National Executive Face to Face meetings (usually held over two days in 

both February and August) 
• 2x National Council meetings (held over one week in July and December).  

 
National Executive members are expected to spend around 10 hours per week on 
their portfolio. It is expected that UN Youth will be each National Executive member’s 
top priority outside of university and employment.  
 
National Executive members serve in a volunteer capacity and do not receive a 
stipend. However, reimbursements are made for travel and accommodation for 
National Councils and National Executive Face to Face meetings.  
 
Oversight and accountability  
Each member of the National Executive is directly overseen by the National President, 
and is subject to a quarterly performance review conducted by the Board of Directors.  
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CHIEF DEVELOPMENT OFFICER 
 
The Chief Development Officer coordinates national initiatives designed to recruit, 
train and support UN Youth Australia’s volunteers.  
 
The Chief Development Officer is responsible for:  

• Developing UN Youth’s alumni community, and engaging with them to build 
partnerships for the organisation 

• Applying for grants on behalf of the organisation in order to achieve strategic 
goals 

• Initiating and maintaining partnerships with other organisations and managing 
UN Youth’s external relationships in coordination with the National President 

• Building UN Youth’s image as Australia’s leading youth run educational not-for-
profit  
 

Additionally, the Chief Development Officer is expected to demonstrate the 
following core competencies:  

• Working collaboratively in a team environment;  
• Demonstrating leadership and initiative;  
• Supporting and executing strategic direction; and  
• Communicating effectively and with clarity.  

 
 


